
[Today's Date] 
 
 
 
Dear Sir or Madam: 
 
Please find enclosed Articles of Incorporation of [YOUR COMPANY, INC.] and 
enclosed self-addressed return envelop. 
 
Should you have any questions I may be reached as follows: 
 
[Your Name] 
[Your Mailing Address] 
[Your Phone Number] 
 
Sincerely, 
 
 
[Your Name] 


